Jane Doe

1234 Green St.

St. Paul, MN  55101

March 28, 2001

Leslie Gardner

Funsional Work Englesh Instructor

1600 Univercity Ave.

St. Pual, MN  55101

dear Leslie:

I am writing to let you kno that I will not be able to to attend classes dering the furst full week of may.  I will be vesting my family in Razles, Texas for the Cinco de Mayo  festival.  I will miss clases on May 3rd, 4th, 5th, and 6th.  I hope that this will not be a probelem.  I will be getting copies of what I have missed from another student, Ishmeal Baheras.I belevive that I will be able to catch up kwickly.  thank you very much and have a great Cinco de Mayo.

Sincerely,Jane Doe
