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29. Click in cell Al.

30. Change the font.
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37. Highlight cells A1 to F1.

38. Click on the CENTER and
MERGE button.

39. Double-click between
columns A and B.

40. Double-click between
columns C and D.
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Total Expensii% § 685.00
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66. Click and Drag tO Cell C15. J@ File Edit Wiew Insert Format Tools Data Window Help
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Monthly Budget for Summer 2003
INCOME EXPENSES
Paycheck % 549.00 Rent % 350.00
Mewspaper Delivery Pay | § 123.00 Phone Bill § 3000
Lawnmowing Pay $ 246.00 Utilities § 50.00
otal Income $918.00 MNew Clothes § 50.00
Bus Pass § 75.00
Health Insurance | § 65.00
Groceries § 80.00
Child Care § 150.00
Savings 5 35.00

Total Expenses 5 885.00
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67. Click in cell D15.

68. Type exactly = (B6-D13)

See the colored cells. These are
the numbers the computer will
subtract.

If you don’t see colored cells,
ask your teacher for help.

69. Press the ENTER key.

Ed Microsoft Excel - Bookl

J Elle Edit Wiew Insert Format Tools Dats Window Help =181
PedEh|sRo-o-|= & 2|2 - -|B u|==E]s 4]0
Ty |~ % « =[=(36-013]
A B C o [ E [ F [ G H | | b =
1 Monthly Budget for Summer 2003
| 2 | INCOME EXPENSES
&Paycheck % 549.00 Rent § 350.00
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| B |Total Inc $ 918.00 Mew Clothes § &0.00
N Bus Pass § 75.00
| 8 | Health Insurance | § B5.00
| 9 | Groceries § 80.00
| 10| Child Care § 150.00
| 11| ings § 3500
112 |
| 13| es  § 085.00
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70. Save this exercise on your disk.



